(Headed paper of the company)
Embassy of The Republic of Kazakhstan in London

Consular Section 

125 Pall Mall

London, SW1Y 5EA

 (date)

Dear Sir/Madam,

(applicant full name), holder of British passport number (passport number), intends to visit (cities) in Kazakhstan from (entry date) to (departure date) for the purpose of business.  
Our company is financially responsible for (applicant`s name) stay whilst on business in Kazakhstan and we can confirm that our company insurance policy covers him for all medical expenses.
We would kindly request that you issue him with a single (or double or multiple) entry Business Visa in accordance with his application and invitation.
Thank you for your kind cooperation
Yours faithfully, 

